Student Guide to Collaborative Web Projects

Editing and Linking web pages
(Windows version)

To edit .html files

Run WordPad or Notepad (in the Accessories menu)

Click on FILE then OPEN then browse to the following location g:\class\project\.....\  

[site specific] 
Click into the box titled “Files of Type” which probably is looking for files of the type “Word for Windows (*.doc)” or Rich Text Format (*.rtf)”
Change this to *.html or select “All files (*.*)” and press enter
Select the file you want to edit; double click on it, or select and click on OPEN
You will usually begin a new web page by opening a template file, one that is predesigned for your use.  
If the file you want isn’t in the list, it probably is named something else, or it has been saved with a file extension other than .html

Then edit the document......... 

To create a link from one word to another file, mimic the following syntax:
To link the term “societal needs” to a paper named gsid03.html

...these important <a href=”gsid03.html”>societal needs</a> are being met....

To create a link from one word to a web site on the Internet, mimic the following syntax:
To link “proponents of genetic manipulation” to the site

...could not find any <a href=”http://www.genesRus.org”>proponents of genetic manipulation</a> at the meeting of the board members....

When you are finished editing and linking, save the document in text format. Click on FILE then SAVE.  

You may also click on SAVE AS if you want to create a new version of the document, preserving the original.  Template files are “read-only” (you cannot change or save modified versions of them) so you must click on SAVE AS when you are done modifying a template.  This gives you the opportunity to rename the new version.
Make sure that the “Save as Type” field says “Text Document” when you save your documents. You cannot simply save it as a Word document!!
Make sure that you save your documents in the proper directory for the project.  Don’t create subdirectories unless told to do so.
Naming your files carefully with the following syntax:

If you don’t follow these simple rules, you are likely to destroy your own or someone else’s files by writing over them.

USE ONLY lowercase letters!!

q1xxxnn.html   

where


q1 signifies that this is related to Question 1, 



xxx are the first three letters of your last name,

nn is an arbitrary number, from 01-99, one for each paper
Example:    q5smi03.html  is Smith’s third paper related to

 question 5
If you are “saving as...”, name the file as you wish, with the .html extension, such as q5sid03.html Click on SAVE to save the document.

If you clicked on “save” and the file already existed, it will be saved without any further dialogue.

If it is linked into the web project, your changes will automatically take place.

To see the updated web site, use your browser to open the file

g:\class\project\....\index.html

[site specific]
To add an image to your web page
First, make sure you have permission to use the image! 

Then prepare the image:

Using a program such as Photoshop or Photoshop Elements, open up the image file. Image files are usually scanned in or come from a digital camera. They have a specific format, such as .TIF or .GIF or .JPG You need to make sure the image is in the right format for the web (.GIF or .JPG) and the right size. The images should normally be no larger (width or height) than 200-300 pixels. If your image is bigger, use the program's "RESIZE IMAGE" option to shrink it down, or "CROP" it to cut out part of it. Make a note of the final size in pixels of the image (e.g., 150 pixels wide X 200 pixels high). Save the file in either .GIF or .JPG format.

Select the web page file (.html) and open it as outlined above.

To place the image into the web page, type in a reference to the image using the following syntax:

<img src="name of file.jpg" width=xxx height=yyy>
where xxx is the width in pixels and yyy is the height in pixels. The file extension must correspond to the format type of the image (.GIF or .JPG) and the image file in this example must be in the same directory as the web page itself. 
You can also insert other options such as align="right" into the code so that the image is aligned to the right side of the web page, for example.

This is not by any means an exhaustive set of instructions for editing an image into a web page.  Photoshop has options for saving images specifically for use in web pages; read the online help within Photoshop or talk to a member of the graphics and design team for your project.
From Collaborative web projects. See http://siddall.info/talks/educause2002/

